Branch Trustee – Treasurer
RSPCA Bedfordshire South and Mid Hertfordshire Branch
Are you passionate about animals and skilled in finance? This is a wonderful opportunity to use your financial expertise to make a real difference to the lives of animals in need.
As Treasurer, you’ll play a key leadership role on our Board of Trustees—helping to guide the charity’s financial future, ensure transparency and stability, and enable more life-changing work across our community.
What you’ll do
You’ll help shape and safeguard our branch’s finances, ensuring that every pound works hard for animals who need us most. Your main responsibilities will include:
· Managing Branch Finances: Implementing and maintaining sound financial systems to ensure full control of branch funds. (We use Xero for our accounts—familiarity with it would be an advantage.)
· Planning for the Future: Leading on setting budgets, monitoring income and expenditure, and helping us plan strategically for long-term success.
· Reporting Clearly: Reviewing monthly Profit & Loss accounts and providing concise financial reports for every branch meeting, including YTD results, cash balances, and reserves.
· Annual Accounts: Liaising with our auditors or independent examiner to prepare the annual accounts and treasurer’s report for our AGM.
· Financial Oversight: Maintaining control of bank accounts, ensuring compliance with authorisation procedures, and acting as a co-signatory on all branch accounts.
· VAT and Accounting: Overseeing quarterly VAT returns, reconciliations, and ensuring our external accountants are keeping Xero up to date.
· Investments and Reviews: Working with fellow trustees to review our investment portfolio and ensure our funds are being used responsibly and effectively.
· Compliance and Record Keeping: Ensuring adherence to the Charity Commission’s requirements for record retention and financial control, and keeping policies like investment and reserves updated and relevant.
What we’re looking for
We’re looking for someone who shares our passion for animal welfare and has experience in finance, accounting, or a similar field. Knowledge of charity finance is a bonus, but full training and support will be provided.
Ideally, you’ll also know or feel connected to the South Bedfordshire and Mid Hertfordshire area, and be keen to get involved in community projects and fundraising events.
The qualities you bring
· A genuine commitment to helping animals and supporting your community.
· Integrity, sound judgement, and the ability to think strategically.
· Confidence working with financial information and explaining it in plain terms.
· A collaborative and inclusive approach, with good communication skills.
· Enthusiasm for our mission and values, and a willingness to lead by example.
Why join us?
Our trustees are the heartbeat of our branch. They ensure we’re well-governed, financially secure, and always striving to do more for the animals who depend on us.
As Treasurer, your expertise will directly support and expand our ability to rescue, rehabilitate, and rehome animals in need. This is a meaningful way to give back, develop your governance and leadership experience, and be part of a passionate, supportive team.
You’ll be joining a small but very active branch—serving a population of over one million people through our two charity shops and countless outreach and welfare initiatives.
The details
· Term: 3 years, renewable for up to 9 years.
· Commitment: Attendance at trustee meetings (usually monthly or bi-monthly), plus occasional participation in events or subcommittees.
· Expenses: Voluntary role; reasonable out-of-pocket expenses reimbursed.
Interested?
If you’d like to use your skills to make a lasting difference and help animals thrive, we’d love to hear from you.

